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IMPORTANT REMINDER  -  Your Annual AML/CFT Report is due by 31 August 2014
 
Your business must complete an annual report of its risk assessment and Anti-Money Laundering and Countering Financing of Terrorism programme by 31 August 2014. 

If not submitted by this date your business will be in breach of section 60 of the Anti-Money Laundering and Countering Financing of Terrorism Act 2009 and enforcement action may be taken by the Department of Internal Affairs.

To access and complete your annual report please visit the following web address and complete and upload the form

http://www.dia.govt.nz/diawebsite.nsf/wpg_URL/Services-Anti-Money-Laundering-Annual-AMLCFT-Report 

Once completed it is important that you use the upload facility on the Internal Affairs website. Please do not email or post the form to Internal Affairs. 

When completing your annual report please consider the following helpful information:

· This annual AML/CFT report is separate from any reporting obligations you may have with other government agencies such as the Companies Office, Charities Services or Inland Revenue. 
· Not all of the parts of the form will apply to your business and service type. Please take care to read the headings as you progress through the report to ensure you are only answering what is applicable to your business or provision of service.

· Part 1 – ‘Reporting period’ - you may align responses to the period from 1 July to 30 June, or alternatively to your own most recent full financial year. Please note that you should advise what you are using as a financial year in the notes section in Part 6.

· Part 3 - In determining the value and number of transactions during the year you only need to provide an estimate. This means we expect the submissions to be based on an approximate calculation or judgement of the value or number, rather than necessarily being an exact count of transactions and values. Take care when answering and please read the italic headings ie Life insurance or Casino, and ONLY answer the questions below the italic heading if appropriate for your business type. 

· Part 4 - Sections 9 and 10 are for reporting entities supervised by the Reserve Bank and Financial Market Authority and not those supervised by Internal Affairs. Section 11 is only to be completed by Money remitters, mobile phone remitters, trust and company service providers, and providers of safe deposit boxes.

· Part 6 - You are not required to fill in the notes box unless you have something to add. 

· Once completed please save and upload the electronic PDF version of the form. A handwritten signature is not required on the uploaded form. We are receiving many forms that have been printed, signed then scanned and uploaded. Please do not do this. 

A guide to assist you with completing your annual report is available on the website http://www.dia.govt.nz/diawebsite.nsf/wpg_URL/Services-Anti-Money-Laundering-Codes-of-Practice-and-Guidelines?OpenDocument#USE 

If you have a question you need answering please check our frequently asked questions (FAQs) - http://www.dia.govt.nz/diawebsite.nsf/wpg_URL/Services-Anti-Money-Laundering-Annual-AMLCFT-Report?OpenDocument .
If the answer is not there, please contact us (details below).

Our contact details
Website:         http://www.dia.govt.nz/Anti-money-laundering-and-countering-financing-of-terrorism
Email:            amlcft@dia.govt.nz 

Phone:          New Zealand: 0800 25 78 87  Ask to speak with someone in the Financial Integrity team

International:   (+64 4) 495 7200 Ask to speak with someone in the Financial Integrity team
 If you would like to speak to someone in your native language that is not English please use the numbers above and ask for Language Line.

 

[image: image2.jpg]


 

PAGE  
2

